
How To Use Chat-GPT 

1. Go to https://beta.openai.com. If this is your first visit, you will see a Sign-up page.

2. Click on the “Sign-up” button. You will then be prompted to create an account by first entering an email address 
(please use your wisc.edu email address), then check that you’re not a robot (which is a bit ironic), and then 
creating a password.

3. After entering a password, you will be sent an email message to your wisc.edu email account. It will come from 
“Open AI,” the company that created ChatGPT. Click “Verify email address”

4. After verifying your email address, you should be taken back to https://beta.openai.com. If not, open a browser 
window and go to https://beta.openai.com. In the upper-right corner, click on Playground.

Note that Playground is a more sophisticated version of ChatGPT, but you can use it just like you use ChatGPT. If 
you’d prefer to use the simpler ChatGPT, which operates more like a text chatting app, then once on the 
Playground, “Try it now” at the bottom of the text box (above the Submit button).

5. You should now see a blank text box, with a cursor flashing in the upper left-hand corner.

6. Type into the text box a question, such as Where is the University of Wisconsin-Madison located. Then click 
“Submit” at the bottom of the text box, and ChatGPT will answer your question!
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Sometimes Playground will generate some text but appear to stop in the middle of its response. You can tell that 
it’s not finished because the green highlighting appears to be in the middle of a sentence, like this: 

To get Playground to complete the text, click Submit again. If you click Submit again, after it’s actually finished, 
you’ll be told that “The model predicted a completion.” That’s OK! That’s what you want!


